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EDUCATION

PhD Candidate (REF: UCUREC-2025-1982 and UNCST-SS4978ES), at Uganda
Christian University, Mukono, (for a Taught Programme of Doctor of Philosophy
in Education Administration and Management), Bishop Road, P.O. Box 4,
Mukono, Uganda, Telephone: +256 312 350 800 /880, Email: info@ucu.ac.ug.
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Completed the taught Courses for a Programme of Doctor of Philosophy in
Education Administration and Management at Uganda Christian University.

12™ — 5™ December. 2017 Attended the 21% Century Quality Assurance
Knowledge and Skills Training for Higher Education Personnel, by the
Association of African Universities, at Grand Global Hotel- Kampala, Uganda.
(Nominated by the Vice Chancellor)

2012; Master of Education in Policy, Planning and Management, M.Ed [PPM],
Second Class Upper Division of Kyambogo University, Kampala.

2004; Bachelor's Degree of Vocational Studies in Agriculture with Education-
B.Voc. Agric/Ed., Second Class Upper Division of Kyambogo University- Kampala.

e 2008; Certificate in Teacher Education Proficiency (C-TEP) of Kyambogo
University - Kampala.
2010; Short Certificate Courses in

v" Administrative Law, Makerere University, Kampala.

v" Computer Applications, Makerere University, Kampala.

v Data Analysis, Makerere University, Kampala.
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WORK EXPERIENCE

2024 to Date: Member of the Board of Governors (BOG), St. Gracious Secondary Schools,
Lira City

2024 to Date: Member of the School Management Committee (SMC), St. Gracious Nursery
and Primary School, Day and Boarding Wings, Lira City.

2014 — 2017: Member of the School Management Committee (SMC), Elia Olet Primary
School, Lira City.

2022 to Date: Academic Registrar, Lira University, Lira, Uganda.

Managing the Department of the Academic Registrar in the following key areas;
Overall Examination Quality Assurance in the University.

Managing and supervising the preparations for Senate, Quality Assurance, Admissions
Board, Examination Malpractice and Irregularities Committee, Curriculum Development
and Academic Ceremonies meetings.

Secretary to the Senate and its committees.
Managing End of Semester Examinations of the University.

Preparing and Grading Examination Results/ Reports for presentation to Faculty
Boards for discussions and onward submission to the Quality Assurance Committee and
Senate for approval.

Managing safe custody of Students’ Results and Academic Documents
Supervising effective storage and management of students’ records

Supervising and Mentoring Deputy Registrars, Assistant Registrars, and other Staff
in the Academic Registrar’s Department.

Coordinating the organisation of Academic Ceremonies within the University.

Coordinating Academic Departments during Curriculum design, development,
implementation, review, and evaluation.

Managing the drafting and implementation of the University’s Academic Policies.

Managing the process of appointing Examination Supervisors, Scouts, Security Staff and
both Internal and External Examiners.

Preparing and coordinating the implementation of the University’s Academic
Calendar/ALMANACG, to guide all Academic activities throughout the year.

Supervising Enrolment and Registration of students whose accounts the Accounts
Office clears.

Coordinating the Appraisal processes of Deputy Academic Registrars, Assistant
Registrars, and other lower officers in the Department.

Coordinating Research and Innovation activities within the University on behalf of the
Senate.
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2019 to 2021: Senior Assistant Academic Registrar, Lira University, Lira, Uganda.

Deputising the Academic Registrar, Lira University, in Managing the Department.
In charge of Examination Quality Assurance in the University.

Managing and supervising the preparations for Senate, Quality Assurance, Admissions
Board, Examination Malpractice and Irregularities Committee, Curriculum Development
and Academic Ceremonies meetings.

Recording minutes of the Senate and its committees.
Managing End of Semester Examinations of the University.

Preparing and Grading Examination Results/ Reports for presentation to Faculty
Boards for discussions and onward submission to the Quality Assurance Committee and
Senate for approval.

Managing safe custody of Students’ Results and Academic Documents
Supervising effective storage and management of students’ records

Supervising and Mentoring Assistant Registrars II and other Staff in the Academic
Registrar’s Department

Coordinating the organisation of Academic Ceremonies within the University.

Coordinating Academic Departments during Curriculum design, development,
implementation and review.

Managing the drafting and implementation of the University’s Academic Policies.

Managing the process of appointing Examination Supervisors, Scouts, Security Staff and
both Internal and External Examiners.

Preparing and coordinating the implementation of the University’s Academic
Calendar/ALMANAC, to guide all Academic activities throughout the year.

Supervising Enrolment and Registration of students whose accounts the Accounts
Office clears.

Coordinating the Appraisal processes of Assistant Registrars II and other lower officers
in the Department.

2017 to 2018: Assistant Registrar-1, Lira University, Lira, Uganda.

Deputising the Academic Registrar, Lira University, in Managing the Department.
In charge of Examination Quality Assurance in the University.

Managing and supervising the preparations for Senate, Quality Assurance, Admissions
Board, Examination Malpractice and Irregularities Committee, Curriculum Development
and Academic Ceremonies meetings.

Recording minutes of the Senate and its committees.
Managing End of Semester Examinations of the University.

13" March, 2026

Page 5 of 8



Preparing and Grading Examination Results/ Reports for presentation to Faculty
Boards for discussions and onward submission to the Quality Assurance Committee and

Senate for approval.
Managing safe custody of Students’ Results and Academic Documents
Supervising effective storage and management of students’ records

Supervising and Mentoring Assistant Registrars II and other Staff in the Academic
Registrar’s Department

Coordinating the organisation of Academic Ceremonies within the University.

Coordinating Academic Departments during Curriculum design, development,
implementation and review.

Managing the drafting and implementation of the University’s Academic Policies.

Managing the process of appointing Examination Supervisors, Scouts, Security Staff and
both Internal and External Examiners.

Preparing and coordinating the implementation of the University’s Academic
Calendar/ALMANAC, to guide all Academic activities throughout the year.

Supervising Enrolment and Registration of students whose accounts the Accounts
Office clears.

Coordinating the Appraisal processes of Assistant Registrars II and other lower officers
in the Department.

Quality Assurance Exposure.

2009 -

Attended a Four-day Training Workshop organised by the Association of Aftrican
Universities on the 21%* Century Quality Assurance Knowledge and Skills for Higher
Education Personnel at Grand Global Hotel- Kampala after nomination by the Vice
Chancellor.

Networks with National and International Quality Assurance Experts from
Universities in Nigeria, Namibia, Botswana, Ghana, Zimbabwe, Somalia and others from
the Ugandan Universities to mention a few.

Total Quality Assurance Management in the Department of the Academic Registrar.

2016; Academic Registrar, Uganda Technical College- Lira, Uganda.
Secretary to the Academic Board of Uganda Technical College- Lira.

Supervising, Coordinating and Managing External Examinations of UNEB and UBTEB,
at Uganda Technical College- Lira.

Coordinating with Other Sister Colleges on Matters Related to Examinations.
Preparing lists of successful Candidates for Graduation at Uganda Technical College- Lira

Preparing Examination Registration Records of Candidates Every Semester at Uganda
Technical College- Lira.
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Participating in the marking exercise of Internal Assessments at Uganda Technical
College- Lira;

Storage, safety and issuing of transcripts and certificates of successful candidates at
Uganda Technical College- Lira;

Collection and the delivery of examination materials from UBTEB and Police Storage
Stations to Uganda Technical College- Lira, Examination Centre; Responsible for the
minutes of the Graduation Awards Committee Meetings of Uganda Technical College-
Lira;

Responsible for updating the internal assessment question bank at Uganda Technical
College- Lira.

Supervising the persons involved in the setting, moderating, invigilating and marking of
internal assessments at Uganda Technical College- Lira

Coordination of Research Activities within the College and Sister Institutions.
Coordinating Academic Programmes and Ceremonies.

Coordinating and Managing Curriculum Implementation within the College.
UBTEB Examinations Reconnoitring- from 2012 to 2014.

Member of the School Management Committee of Elia Olet Primary School- Lira
Municipality.

2008 - 2009 Coordinating Centre Tutor [CCT], Shimoni CPTC, Kampala Central
Division.

Managing Coordinating Centre activities at Kitante Coordinating Centre.
Supervision of Head teachers and Teachers of Kampala Central Division.
Curriculum Review for Primary Four to Primary Seven.

Training of Primary One and Two Teachers on Thematic Curriculum.
UACE -UNEB Examinations work [Examiner].

2006 — 2007 Director of Studies and Tutor, Shimoni Teachers’ College, Kampala.

Head of the Agriculture Department
Agriculture Tutor- Shimoni Teachers’ College, Kampala.
Project Tutor- Shimoni Teachers’ College, Kampala
Patron- Wild Life Club- Shimoni Teachers’ College, Kampala
Class Tutor- Shimoni Teachers’ College, Kampala.

e
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SKILLS AND VALUES

Confidentiality, Team working, High level of Integrity, Commitment, Transparency and
Professionalism, Curriculum Development, Implementation, Evaluation and Review, Supervision
of Registrars, Administrators, Faculty Deans, Heads of Department, Lecturers and Trainers,
Examinations Management, Coping with Emotions, Coping with Stress, Non-Violent Conflict
Resolution, Critical Thinking, Effective Communication and Interpersonal relationship.

REFERENCES

1.Prof. Jasper Ogwal - Okeng, Vice Chancellor, Lira University, P.O Box 1035, Lira. Email:
ve@lirauni.ac.ug, Mobile: 0775-330-389.

2.Assoc. Prof. Okaka Opio Dokotum, Deputy Vice Chancellor, Lira University. P.O Box 1035, Lira.
Email: dvcaa@lirauni.ac.ug, 0779-900-066

3.Assoc. Prof. Mary Ejang, Faculty of Management Sciences, Lira University. P.O Box 1035, Lira.
Email: mejang@lirauni.ac.ug, 0772-368-568

4.Mr Obong Moses, Assistant Commissioner, TVET, Ministry of Education and Sports,

Kampala. Tel: 0772 374 432
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